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site and not coming into school first, they must comply with the provider’s 
arrangements regarding personal devices.   

  
4.0 SEARCHES, SCREENING AND CONFISCATION  
  
4.1  Any screening, searching and confiscation that is required in the school will be 

carried out in accordance with the DFE’s Searching, Screening and Confiscation 
guidance and the Group’s Searching, Screening and Confiscation Policy.  

  
4.2 OMS does not use screening devices to check that pupils do not have devices or 

other prohibited items on them, however we reserve the right to introduce these 
should they ever be required.  Any such arrangements should be proportionate 
and risk-based. The local police should be consulted before the introduction of 
screening technology and must be approved by the Operational Director and 
Headteacher or equivalent prior to the introduction. Pupils and 
parents/carers/those with parental responsibility must also be informed, before 
the technology is introduced, with an explanation of what it will involve and why 
it is being introduced.   

  
Please see the Searching, Screening and Confiscation Policy for further 
information.  

   
4.3 Only the Headteacher or equivalent, or a team member authorised by the 

Headteacher or equivalent can carry out a search. The Headteacher or equivalent 
can authorise individual team members to search for specific items. The 
Designated Safeguarding Lead (DSL) (or deputy) should be informed of any 
searching incidents, and they should consider the circumstances of the pupil who 
has been searched to assess the incident against wider safeguarding concerns.   

4.4  Pupils’ mobile phones or devices may be searched by a member of Senior 
Leadership Team, with the consent of the pupil or a parent/carer/ those with 
parental responsibility. If any content is found that contravenes any of our 
policies, it will be dealt with appropriately in line with these policies.   

  
If team members find any images data or files on an electronic device that they 
reasonably suspect are likely to put a person at risk, they must consider the 
appropriate safeguarding response.   
  
  

If there is suspicion that material on a pupil’s personal device or mobile 
phone may be illegal, or may provide evidence relating to a criminal 
offence, the device will be handed over to the police for further 
investigation. The Director of Safeguarding/ Safeguarding Adviser must be 
informed immediately safeguarding@ofgl.co.uk  
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Only in exceptional circumstances should a team member ever consider disposing 
of the image or data and must only do so with the permission of the Headteacher 
or equivalent and in discussion with DSL. The circumstances where this may be 
considered are:  
  

•​ If the data or files are not suspected to be evidence in relation to an offence, 
and  

•​ the continued existence of the data or file is likely to continue to cause harm 
to another person, and  
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•​ Under no circumstances should a visitor allow a pupil to use their 
mobile device. All devices must be passcode\password\PIN 
protected and locked if left unattended.  

•​ Visitors, including volunteers and contractors, who are on site for regular or 
extended periods of time are expected to use mobile and smart technology in 
accordance with the Mobile Device policy and other associated policies, 
including Safeguarding.  

•​ If visitors require access to mobile and smart technology, for example when 
working with pupils as part of multi-agency activity, this will be discussed with 
the Headteacher or equivalent prior to use being permitted. Any arrangements 
regarding agreed visitor access to mobile/smart technology will be 
documented and recorded by the school. This may include undertaking 
appropriate risk assessments if necessary.    

•​ Team members are expected to challenge visitors if they have concerns about 
their use of mobile and smart technology and inform the DSL or Headteacher 
or equivalent of any breaches of the policy.  

  
8.0  POLICY MONITORING AND REVIEW  
  

•​ Technology evolves and changes rapidly. This policy will be reviewed at least 
annually. The policy will be revised following any national or local policy 
updates, any local concerns and/or any changes to our technical 
infrastructure.  

•​ We will regularly monitor internet use taking place via our provided devices 
and systems and evaluate online safety mechanisms to ensure that this policy 
is consistently applied. (Please see Web Filtering Policy) Any issues identified 
will be incorporated into our action planning.  

  
9.0  RESPONDING TO POLICY BREACHES  
  

•​ All team members are informed of the need to report policy breaches or 
concerns in line with existing policies and procedures as part of their induction 
and training.   

•​ Should any mobile/smart device related incidents occur, team members must 
prioritise the pupil’s immediate safety. They must remain professional and 
adhere to all safeguarding and confidentiality procedures.   

•​ The DSL or deputy must be informed immediately. This must be done verbally 
and then followed up on the same day and documented on the school’s 
electronic recording system and the Director of Safeguarding/Safeguarding 
Adviser notified via email: safeguarding@ofgl.co.uk   

•​ On receipt of the information, the DSL must consider all information and then, 
in cases of serious concern, report this within one working day to the host 
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authority, placing authority, Operational Director, and where relevant, the Local 
Authority Designated Officer or local equivalent.  

•​ If there is suspicion that a pupil’s personal device or mobile phone 
contains or may provide evidence relating to a criminal offence, the 
device must be confiscated and handed over to the police for further 
investigation. (Please also see 4.3)  
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