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- Oxford Millwood School (OMS) srs ss follows:

To provide the best possible safeguarding for children in its care and acting
always in the child’s best interest, OMS will:

OMS does not need consent to share personal information when

there is a safeguarding/child protection issue. This is provided that

there is a lawful basis to process any personal information required.

In the case of real safeguarding concerns, OMS will pass on relevant personal
information about children in our care or their families. The information will be

passed in a secure format. This is not a breach of the Data Protection Act

2018 (GDPR) if, by not sharing this information, a child is placed at risk of harm.

Nor is it an infringement of human rights.

OMS will encourage its staff not to be afraid to share information, to relevant people,

if it is to safeguard and promote the welfare of a child at risk of abuse or neglect. We
will encourage staff to pass on relevant, precise, accurate and timely information
shared at a level that is proportionate to the need and level of risk.

We encourage staff not to assume that someone else will pass on information but to be
proactive themselves, especially internally but also in dealing with external agencies.
All staff are encouraged to discuss any concerns with the DSL or share

relevant information with other staff members within the school who have

professional care responsibilities for the child concerned.

Records will be kept of all information sharing decisions including what information has
been shared, with whom and in line with organisational procedures. We encourage
staff to keep extensive records of all interactions so that a body of evidence can be
compiled relating to all aspects of a particular child’s situation.

Where children leave OMS, the DSL will ensure their child protection file is

transferred to the new school or college as soon as possible, and within 5

days for an in-year transfer or within the first 5 days of the start of a new term

to allow the new school or college to have support in place for when the child
arrives. The DSL should ensure secure transit, and confirmation of receipt should

be obtained. For schools, this should be transferred separately from the main

pupil file. Receiving schools should ensure

BLENHEIM SCHOO




key staff such as DSLs and SENCOs or the named persons with oversight for
SEND in a college, are aware as required.

Recording procedure must include:

Name of child, date of birth gender and ethnicity

Those involved

Times of incidents, reports and name of reporting adult.

In the case of a referral-Name of person (Likely DSL) making referral to
MASH or LCSS and name of person in the agency.

.1 A record should be kept of all decisions taken and action agreed.

[ Notes should be clear, concise, simple and based on fact not opinion.

I I

ACTION TO BE TAKEN:

Step One:

A staff member fills in a record of concern (internal). These forms are in the
safeguarding folder in the staff room. Staff record the exact response of pupils as
soon as possible after the event. This form is passed to the DSL concerned.

If the child is in no immediate danger the DSL and relevant staff will consult the
Oxfordshire Threshold of Needs in order to make a ecsion of the next course of action.
Level 1: No additional needs

Level 2: Additional needs/low level needs

Level 3: Complex and multiple needs

Level 4: Acute needs

Step Two:
If a child is n immediate danger or is at risk of significant harm, a referral must be
made to children’s social care and/or the police immediately.

BPCC - When To Call The Police should help designated safeguarding leads
understand when they should consider calling the police and what to expect

when they do.

LCSS - Oxfordshire Only - previously no names consultation - for advice at any point.

Alternatively MASH needs to be informed.
If the DSL informs MASH:

Within 24 hours the social worker will decide about the relevant type of response.
If a child is in immediate danger, referrer informed, and a social worker will
inform Police or NSPCC - This could include an application for an

Emergency Protection Order (EPO)

Section 47 - referrer informed and appropriate enquiries made and

possible Child Protection Plan

Section 17 - referrer informed and identify if a child is in need and offer
appropriate support

No formal assessment required - OMS arrange support




_1 OMS will retain all documents as confidential but reserves the right to pass documents to
safeguarding agencies, other educational establishments and any other professional bodies
as necessary and appropriate if it is in the best interests of the child.

[1 OMS staff will not promise confidentiality to children if it compromises the member of staff’s
ability to help that child by discussing or reporting what he/she has been told.

[1 OMS staff should make brief notes (if possible) at the time they are being told something by a
child. These notes must be kept, no matter how rough they are. If it is not possible to make
notes at the time then what was said should be written down as soon as possible afterwards.
OMS staff should try to record what was actually said by the student rather than their
interpretation of what they were told. The date, time, place and any noticeable nonverbal
behaviour should be recorded.

[1 OMS staff must report the incident to the DSL and not tell any other adults or
students what they have been told. Staff must not attempt to carry out an
investigation of suspected abuse themselves by interviewing the young person
or any other involved. This is a highly skilled role and any attempt could affect
possible criminal proceedings.

[ The DSL are responsible for ensuring that the necessary paperwork is completed
and sent to the relevant people and stored in a safe and confidential place. This
means that the records will be a coherent factual record of the concerns that
are stored on individual children in a clear chronological order.

DSL AND SAFEGUARDING TEAM AT OMS

Forest Farm Primary and Senior School

- Designated Lead and Lead Staff DSL - Olivia
Member (in relation to Prevent): Packe 01865 352068
Deputy DSL for whole school DDSL - Katie

Townsend 01865 352068
Forest Farm Primary School: DSL -

Sandra Durrant 01865 352062
Forest Farm Senior School: DSL -

Jess Richmond 01865 352068
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6 All team members are expected to follow this policy and related statutory guidance.
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